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Now that the header information is out of the way, let’s get on with the show.
And this is a second paragraph. Note that a real memo would have extra space
between paragraphs in addition to not indenting.

Name Salary
George McNulty $255,492,100.00
Doug Meade $ 49.47
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Name Salary
George McNulty $255,492,100.00
Doug Meade $ 49.47
Bob Stephenson $ ∞
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Person Description Approved
George McNulty He’s a professor and claims to be a “hum-

ble servants”. I wonder how he can more
than one servant.

sure

Doug Meade He’s just an ordinary servant but some-
times says more than he should.

not a chance
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