Spam Filtering with Microsoft Outlook

1. From Microsoft outlook, click on Tools from the menu
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2. Click on Rules Wizard. You will see the Rules Wizar dialog box.
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3. Click New, and then this Rules Wizard dialog box appears.
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4. Click Start from a blank rule on top then Choose “Check message when
they arrive” and Click Next, choose ““with specific words in the subject”.
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5. Click on Specific words in Rule description box. You will see Search Text dialog box.
Input $$ in add new field and click Add then OK.

Specify words or phrases to search For in the subject ar body:
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6. Click Next in following dialog box.

Which condition{s) do wou want to check?

with specific words in the subject
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[ | with specific words in the message header
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Rule description (click on an undetlined value to edit it):

e oy Apply this rule after the message arrives
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7. Choose “Move it to the specified folder” and click on specified in Rule description box.

YWhat do you want to do with the message?
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[] delete it

| | || permaniently delete it
: [ ] move a copy ko the specified Folder
[] Farward it ko people or distribution lisk

f [ ] Forward it to people or distribut, .. as an attachment =
[ "] reply using a specific template

[ ] flag rmessage for action in & number of daws

[] clear the Message Flag

[ mark it as importance d|

Rule description (click on an underlined value Eo edit it):
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8. Click new in “Choose a folder” dialog box.

Choose a folder:
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9. Input “Spam” in the Name field and choose “milo.math.sc.edu”, click ok.
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10. Choose OK.
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11. Click Next.

withat do yiou want to doowith the message?
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Rule description {click on an underlined value o edit ith:

Apply Ehis rule after the message arrives
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miove it ko the Spam Folder
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12. Click Next.

Add an';.f exceptions (if necessary)!
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Rule description {click on an underlined value to edit it);
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13. Click Finish.
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14. Click OK.
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Rule description {click on-an underlined value to edit it):
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